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0 3aMIHTe NePCOHAIBHBIX JaAHHBLIX pA0OTHHKOB
MBJIOY LIPP- Iercknii cag Ne 15 «CeBepHble 3Be3109KH»

1. OBILNME MOJOXEHHNSA

1.1. Hacrosmee Ioso:kenne o 3amuTe NMEPCOHATBHBIX AaHHbIX PA00THHKOB yCTAHABINBACT
MOPSJIOK MOJIy4eHH s, ydeTa, 00paboTKH, HAKOILUIEHHs ¥ XPaHEHHS JIOKYMEHTOB, COJIeprKallluX
CBEJICHHS, OTHECEHHBIE K TIEPCOHANBHBIM AaHHBIM paboTHukoB MBJIOY I1PP- Jlerckuii cax Ne
15 «CesepHsie 3Be310ukn». (nanee JJOY). PaGoTHuKaMu CUMTalOTCH JIHIA, paboTaromHe B
JIOY no TpyznoBoMy JI0roBOpYy.

1.2. Llemo Hactosimero ITonoxeHus SBseTcs UCIONHEHHE 3aKoHoAaTenbcTBa PP B obmactu
3aLIUTHI IEPCOHAIBHBIX JaHHBIX.

1.3. K aktam o6s3atensHbM K Henonnennto B JIOY oTHocsTes 3akoHOoAaTeNnbCTBO PO B chepe
3aIUTH HHGOPMAIIHH, & TAK)KE IIPHHATHIE HAa €70 OCHOBAaHUH JIOKAJIbHEIE HOPMATHBHBIE AKThI
J0Y.

1.4. Hacrosmiee ITosoxeHue 0 3alIdTe NEPCOHATbHBIX JaHHBIX JOKHO OBITH IIOITHCAHO
pykoBoauteneMm IOV, u Bce pabOTHHUKHM JIOJKHBI OBITH MTUCBMEHHO 110/ POCIHCH 03HAKOMIICHBI
C HUM.

2. IOHATHE U COCTAB IIEPCOHAJIBHBIX IAHHBIX

2.1. ITox nepcoHaIbHBIMU JIAaHHBIMH pa0OTHHKOB MOHUMAETCsi HH(pOpMarLus, Heodxoaumast
paboTonaTeio B CBA3M C TPYAOBBIMH OTHOIICHHSMH H Kacaiomascs KOHKPETHOro paboTHHKA, a
TaK)Xe CBeJeHHUs 0 (hakTax, COOBITHAX U 0OCTOATENLCTBAX KHU3HH PaOOTHHKA, NTO3BOJIAIOLINE
HJICHTUOHIHPOBATE €TI0 IHYHOCTD.

2.2. CocraB nepcoHaIbHBIX JaHHLIX paOOTHHKA:

- aHKeTa;

- aBTOOHOrpadHs;

- obpasoBanue;

- CBEJIEHHS O TPYZ0BOM M O0IIEM CTaxe;

- CBEJICHHA O MpeblIyIieM MecTe paboThl;

- CBEJIEHHS O COCTABE CEMbH;

- IaCMOPTHBIE JaHHbIE;

- CBE/ICHHs1 0 BOMHCKOM YHY€ETE;

- CBEJICHH 0 3apabOTHOM 11aTe COTPYAHHUKA,

- CBEJICHHS O COIMAIBHBIX JIbIOTAaXx;

- CTIeHATBHOCTH;



- 3aHHMaeMas I0JDKHOCTb,
- pasMep 3apaboTHOM niaTer;

- HAJTHYHE CYTUMOCTEI;

- aJIpec MecTa JKHTEbCTBA;

- IoMaIHuH Tenedon;

- COZICpXKaHHe TPYIOBOroO I0roBOpa;

- COZCpXKanHe IeKIapaliiy, 110,1aBaeMOii B HAJIOrOBYIO HHCIIEKIIHIO;

- NOJUTHHHHKH W KOMHH IIPHKA30B 110 THYHOMY cocTasy;

- IAHBIC 21e/1a K TPY/IOBBIE KHHXKKH COTPYIHHKOB;

- OCHOBAHHS K IPHKA3AM I10 JITYHOMY COCTaBY;

- I€J1a, COAepIKALIHE MaTePHAIIBI MO TOBBIICHHIO KBaTH()HKAIHH H [IEPENOArOTOBKE
COTPYNHHKOB, HX aTTECTALIHH, CITyKeGHBIM pacciieJoBaHUsM;

- KO OTHETOB, HANPABJIsEMbIe B OPIaHbI CTATHCTHKH:

- KOITHH IOKyMEHTOB 06 06pa3oBanuy;

- PE3YJIBTaTEl MEIUUHHCKOTO 06CIeI0BaHNs HA NPEIMET TOTHOCTH K OCYIIECTBICHHIO
TPYAOBBIX 00s3aHHOCTEI;

- (hororpaduu u umkle cBeneHM, OTHOCSINHECS K MEPCOHATBHBIM JaHHEIM PaGOTHHKA;

- PCKOMEH/IalIMH, XapaKTePUCTHKH U T.11.

2.3. Ykasanusle B 11.2.2. CBeJIeHHs SBIISIOTCS KOH(HICHIHAILHBIME B He TI0UTeKAT
Pa3TIALICHAIO HHAYE KaK 10 OCHOBAHHAM, TIpeyCMOTPEHHBIM 3aKOHOAATENLCTBOM PD. Peskum
SAIATEI EPCOHATBHBIX JAHHBIX MOYKET GBITh CHAT 10 HCTEYeHHH 75 ner, ecn Gonbummii cpok
HE NpEeIyCMOTPEH 3aKOHOIATE bCTBOM MITH COTJIALICHHEM C paboTHHKOM.

3. OBSI3AHHOCTH PABOTOJATEJISA

3.1. B nensx ucrnonnenus TpeGoBanHuii 3akoHONaTeLcTBA PO 1pH 00paboTKe nepcoHambHbBIX
AQHHBIX, BCe pabOTHUKH Kommaunu [JOY [ICPCOHANIHBIMU JIaHHBIMA PAGOTHHKOB /I0JKHA He
Hapymare TpeGoBanuit 3akoHofaTeLCTBA PD 1 JIOKATHBIX HOPMATHBHBIX aKTOB OpraHH3aluHy,
H JI0JDKHA OBITh HEMOCPEICTBEHHO CBI3AHA ¢ OCYIIECTBICHHEM HMH CBOMX TPYAOBBIX (DYHKIIMIA.
3.1.2. Tlpu c6ope 1 o6pabotke NCPCOHATLHBIX TAHHBIX pabOTHHKA PaGOTOAATEND 10KeH
PYKOBOACTBOBaThCs Konctutynueit PO, Tpynossiv konekcom PO u nusmvMu (enepansrbMH
3aKOHAMH,

3.1.3. IlepconansHeie nanusie PabOTHHKOB JI0JKHBI GBITH MIOJTy9EHBI TOJIBKO HEMOCPEICTBEHHO
y Hero. Ecim s 06pa6otku ero narHbIX mmm HX TIOJTYMCHHA NIPUBJICKACTCS TPETHH JIMLA, TO
paboTHHK HOMKEH 1aTh HPENBAPATE/ILHOE THCBMEHHOE COTIacHe Ha HTO. OnuoBpemenHo
PabOTHHUK N10/KEH GBITH YBETOMIIEH O Heisx cbopa uHdopmanmm, HeTounMKaX ee NOJy4YeHHus, a
TAIOKE O MOCIENCTBHSX 0TKa3a OT IPEIOCTABIIEHHS THCHMEHHOro cornacus Ha cbop
HHpOpManum..

3.1.4. TlepconasbHbIe nanHbe PaboTHHKA O €ro NnoMUTHYECKHX, PETUTHO3HBIX M HHBIX
yOexaeHusx, sactroii KH3HH, & TAK)XX€ WICHCTBE B OOIECTBEHHBIX | PO COO3HBIX
OpraHH3alHsX He momnexar cbopy JIOY, eciu nHoe He IPEyCMOTPEHO 3aKOHOAATEILCTBOM.
3.1.5. 3ammTa nepconanbHEIX TaHHBX paboTHHKA 0TKHA 06eCTIeYHBATHCS OTHOCTEIO 3a cyer
paboTonarens.

3.1.6. IOV obssano npu TipHeMe Ha paboTy, a Takxke MpH TOGBIX H3IMCHEHUSX IpaBuII paboTsl ¢
NICPCOHANLHBIMU IAHHBIMH MTHCHMEHHO O3HAKOMHTD C HHMH Bcex pabotHukos IOV,

3.1.7. IOV ue umeer TIpaBo NPHHYXKAATh PaGOTHHKOB K OTKA3y OT CBOMX NpaB Ha 3aIOuTy
ME€PCOHANBHBIX JaHHBIX.



4. OBSI3AHHOCTH PABOTHHKA

Pabornuk 06s3an:

4.1. Ilepenats paGoToaresno Bce MepcoHabHbIE JlaHHbIe, YKa3aHHBIE B COOTBETCTBYIOLIUX
JNOKYMEHTaX.,

4.2. B ycTaHOB/IEHHBIH IPaBUIAMH CPOK COO6IIATE paboToaaremo 06 U3MEHHAX CBOMX
MEePCOHAIBHEIX JAHHBIX.

5. TIPABA PABGOTHHUKA

PaboTuuk umeer npaso:

5.1. Ha npocmoTp nepconansHol HE(GOpMAIiK, uMerommeiics y paboTonarens.

5.2. Ha cBoGoanbiit GecniaTHel 1 HEOrpaHHYCHHBIN AOCTYI K CBOMM II€PCOHATBHBIM JIAHHBIM,
B TOM HHCIIe IPaBO Ha MOJTyYeHHE MOATBEPIKAAIONMX JIOKYMEHTOB B BHJIE CIIPABOK, KOMIMIi HITH B
BHJIE HHOT'O IPYTrOro OQUINAILHOTO JOKYMEHTA.

5.3. Ha ocTyn x MeIMUMHCKAM JaHHBIM C TIOMOIIBIO MEIUIMHCKOTO CIIEMHATHCTA 110 CBOEMY
BBIOODY.

5.4. TpeGoBaTh BHECTH H3MEHEHHUS WITH YIATIATS NEPCOHATBHYIO HH(POPMAITHIO, TOTYYEHHYIO
paboTozatenem B HapyIeHHe HACTOSIIMX TPaBH, M3MeHeH s BHOCKTCS Ha OCHOBaHHH
THCBEMEHHOIO 3a4BJICHHA pabOTHHKA.

5.5. Tlotpe6oBarts 0T paboToaaTeNst H3BECTHTD BCEX JHL, paHee MOTYYUBIINX 10 BHHE
paboTo/1aTe sl HENOJTHbIE WK HEBEPHBIE IIEPCOHANBHBIE JAHHBIE O paboTHHKe.

5.6. O6xanoBath B Cy1e6HOM MOpSIIKE OGkIE HENpaBOMEpHBIC AeHCTBHA WK Ge3neHcTBre
pabotonares npu 06paboTke u 3aimTe NEPCOHANIBHBIX JJaHHBIX pabOTHHKA.

6. CBOP, OBPABOTKA U XPAHEHHUE MEPCOHAJIbHBIX JAHHBIX

6.1. O6paboTka nepcoHaTbHBIX JaHHBIX paboTHHKa - 9TO OTyYeHne HHPOPMALIHH 3
PA3IIMIHBIX HCTOYHHKOB, €€ XpaHeHHe, 06paboTka, a Takske Mmo6oe APYroe Herob30BaHHe.

6.2. IlepconanbHbIe JaHHBIE MPEAOCTABIAIOTCS CAMUM pabOTHUKOM ITyTEM 3aMOTHEHHS AHKEThI
yeTaHoBjieHHON Gopmbl. PaGoTonarens 06s3an mpr ux MOJIyYE€HHH [IPOBEPUTH 3aABJICHHBIE
AQHHBIC MPENBABICHHBIM MOATBEPKAAIOLINM JOKYMEHTAM.

6.2.1. AHKeTa CONEpPXHT BOIPOCH! O NEPCOHATBHBIX JAHHBIX paboTHHKA.,

6.2.2. AuKeTa 0/KHa GBITh 3aM0MHEHa PAGOTHUKOM THUHO. Bee MoMIs AHKETE! JOJDKHBI OBITH
3allO/THEHBL, a MPH OTCYTCTBHH HH(POPMALIMK B COOTBETCTBYIOMIEM M0JI€ JOKEH CTABATHCS
npoyepk. CoKpaeH s MpH 3amoTHEHAN aHKEThI He AOIYCKAIOTCSl, TAKXKE KaK M HCIIPaBICHUS H
3a4epkuBaHus. B stoMm citydae paGoTHHK 06513aH 3an0THATD aHKETY 3aHOBO.

6.2.3. AnKeTa pabOTHHKA XPaHHTCS B IHTHOM Jelie Y OTBETCTBEHHOI 0 JiKIa paboToaarens
BMECTE C NPEAOCTaBICHHBIMA JOKYMEHTAMH.

6.2.4. JlnaHoe /€710 XpaHUTCS B MANKaX «IeJI0N YCTaHOBJICHHOTO 00pasna, Ha KOTopoii
YKaspIBaroTCa Homep jiena 1 @.1.0. paboTHuka.

6.2.5. JIuunoe z1e10 BKMOYAET /ABe [IBETHBIC ¢ororpadun paGornuka 3 Ha 4 cm.

6.2.6. Bce 10KyMeHTBI THYHOTO fiefia XPaHATCS CTPOTO B XPOHOJIOTHYECKOM MOPAIKE, C
TIpPOCTABIICHHEM JIaThI HX MOJYYEHHS,  TAKIKE HyMEpAIHH.

6.2.7. Jlnanoe aeno nocie npexpameHus TPYAOBOTO JOTOBOPA C COTPYHHKOM TEpeaeTcs B
apXHB, H XpaHHTCS yCTAHOB/ICHHBIE 3aKOHO/IATE/ILCTBOM CPOKH.



7. MNEPEJAYA INEPCOHAJIBHBIX JIAHHBIX

7.1. Tlpu ocyInecTBIEHHH NepeJadi NEPCOHANBHBIX JaHHBIX PaOOTHHKOB TPETHHM JIHIAM
paGotonarens 06s3aH:

- He co06MaTh NepCoHANBHbIE aHHbIe €3 MOJIyMEHHOTO MMCHMEHHOI0 COorlacks paboTHHKa,
KPOME CITy4aeB, KOrja Takue o013aHHOCTH YCTaHOBJICHBI 3aKOHOATEILCTBOM;

- He NepeaBaTh NepCcOHaIbHBIC JIaHHbIE paOOTHHKA JUIS HCIIONB30BaHKUS B KOMMEPYECKHX
HCJIAX]

- TpeGOBaTh OT TPETHHX JIMIL COOIOIEHHs TPaBUJI paboOThI C IEPCOHATBHBIMH JAHHBIMH, a TaKKe
NPeA0CTABICHAS MMCHMEHHOTO TTOTBEPKICHHS HCIIOIb30BaHUsl MEPCOHABHBIX TaHHBIX B
MOPSJIKE, MPEAYCMOTPEHHBIX HACTOSAIIMM MOJIOKEHHEM O 3alHTEe NEPCOHATBHbIX JaHHBIX;

- 1aBaTh JIOCTYII K MEPCOHATBHBIM JAHHBIM TOJIBKO JIHIIAM, HMEIOIIMM COOTBETCTBYIOIIHH
JIOTYCK ¥ MCTIOJIB3YIOLIMX HX TOJBKO JUIs BHINOJHEHHA KOHKPETHBIX MOJHOMOYHIA;

- He ucTpeboBaTh HHPOPMALIHIO O COCTOSIHHH 3710pOBbsi pabOTHHKA, 32 HCKTIOUYCHHEM JIaHHBIX,
KOTOpBIE MOT'YT TOBJIHSAT Ha HCTIOJIHEHHE PAOOTHHKOM CBOMX TPYAOBBIX 00s3aHHOCTEH.

8. IOCTVYII K NIEPCOHAJIbHBIM JIAHHBIM COTPY/IHUKA

8.1. BuyTpenuuii goctyn (ucnosb3osaane nudopmanun paborauxamu JOV).
[IpaBo oCTyNa K MepcoOHATbHBIM JaHHBIM pabOTHHKA HMEIOT:

- PYKOBOJHTEIIb;

-OTJIeT KaJipoB;

- 3am 3as. mo OBP;

-CTapIIHii BOCIUTATE!Ib;

-MeIMITHHCKUH nepcoHal;

- COTPYAHHMKH OyXraJaTepuH, B IpejiesiaX CBoei KOMIETEHIIHH;

- caM pabOTHHK.

8.2. BHemnuit gocTyn (rocyaapcTBEHHBIE CTPYKTYPBI).

[TepcoHanbHbIe JaHHBIE PAOOTHUKOB MOTYT [IPEOCTaBIATHECS TOJIBKO 110 3a1pocy
KOMIIETEHTHBIX OpPraHOB, HMEIOIIUX COOTBETCTBYIOIIHE MOJTHOMOYHS:

- (penepasibHast HAJIOroBas CiIyx0a;

- IPaBOOXPAHHUTE/ILHLIE OPTaHbI;

- Oprafbl CTaTHCTHKH;

- OIOpO KPEIUTHBIX UCTOPHUIL;

- BOGHKOMATHBI,

- OpraHbl COLHA/ILHOIO CTPaXOBaHHMs,

- MIEHCHOHHBIE (POHIBI;

- MOJIpa3/ie/ICH!s] MYHHIIUIIAIBHBIX OPraHoB yIIpaBJIeHHs.

8.3. Jlpyrue opraHu3aiiy (TPeThH JIHIIA).

Csenenns 0 paGoTHHKE (B TOM YHCIIE YBOJICHHOM M3 JIAHHBIX apXHBAa) MPeJI0CTABIAIOTCS
TPETHHM JIMIIaM Ha OCHOBAHHH ITHCHBMEHHOTO 3asBJICHASA caMoro paboTHHKa.

8.4. PoICTBEHHUKH U WIEHBI CEMEil.

[lepconanbHble JaHHBIE pa0OTHUKA MPEAOCTABIAIOTCS POACTBEHHHKAM HIIH YJIEHaM €ro CeMbH
TONBKO ¢ MHCBMEHHOTO paspemmenus paboTHHKA.



9. 3ALIUTA NEPCOHAJIBHBIX AAHHBIX PABOTHUKOB

9.1. B pamkax peanmsarmu MYyHKTOB HacTosmero [Togoxkenns o 3amure NEePCOHALHBIX JAHHBIX
pabOTHHKOB, pPyKOBOIHTEH HOVY wu3naer npukas o nasnavenun JIHIa, OTBETCTBEHHOIO 3a
cobmozenne nopska paboThl ¢ NICPCOHANTBHBIMH JaHHBIMU PaGOTHHKOB, Ha KOTOPOM JIe3KaT Bce
00s53aHHOCTH 110 o6ecreyennio KOH(HICHIHATEHOCTH TIOTTYYEHHBIX JTaHHBIX, a TaK JKe
Opranusauuu paboTsl ¢ HUMH.

9.2. Iloctynaroume 3aIPOCHI OT TPETHHX JIHIL Ha IIPEIOCTABJIEHHE epcoHanbHON nHpopmarmu o
PabOTHHKe OJIKHBI BH3HPOBATHCS pykosozmtenem JIOV ¢ pesomouneit 0 BO3MOXKHOCTH OTBeTa
H TIOJHOTE NpenocTaBIseMolt HHdopMaruH.

9.3. llepenayva undopmarun MPOHCXONHT TOJILKO B MUCEMEHHOM BHJIE. 3aIPOC JI0/KeH OLITE
CACNIaH B MHCEMEHHOM BHJIE C YKA3aHHEM BCEX PEKBH3HTOR JIMLIa, 3alpalluBaroLero
HHpopMmanmio. OTBeT KomKeH GbITh cienad Ha upmeHHOM 6nanke JOY u OTIpaBJeH 160
KYPBEPCKOH ciysx60i, 60 3aKa3HEM MHCBMOM.

9.4. Bee nonyuennsie TICPCOHAIbHBIC TAHHBIE JI0/DKHBI XPAHHTBCS B MECTe, HCKITIOYaomeM
HECAHKIHOHHPOBAHHBIX IOCTYI TPETHHX JTHIL,.

9.5. DnexTponHsle HoCHTEH HH(OPMaLMH, 10JDKHEI GBITE 3alllHIIEHB! KPUNTOrpagHIeCKHMH
CPEACTBaMH 3alMTHl HHpOpMAaIHY..

10. OTBETCTBEHHOCTS 3A PA3I'TAIIEHUE HH®OPMAIIUU, CBSI3AHHOI C
[IEPCOHAJIbHBIMU IAHHBIMH PABOTHUKA

10.1. JIuna, npusnanssie BHHOBHBMY B HApYLICHUM nosokenuit Hactosmero [Tonoxenus o
3aMIATE NEPCOHATBHBIX JaHHBIX PabOTHHKOM HpuBIEKarOTCs K JUCLMTITHHAPHOIM,
AJIMHHUCTPATUBHOI, TPOKAAHCKO-TIPABOBOM M YrOJIOBHOM OTBETCTBEHHOCTH, B IOPsIKEe
TIpETyCMOTPEHHOM 3aKOHOATeNBCTBOM PO 1 JIOKQJIbHBIMH HOPMATHBHBIMH aKTaAMHU.



